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[TonosxeHue o 3amuUTe MEPCOHATBHBIX JAHHBIX PAa0OTHUKOB U oOydaromuxcs (manee — [lonoxenue)
pa3paboTaHo C LEIbI0 3alIUTHl HH(GOPMALIMK, OTHOCAIICHCS K JIMYHOCTH U JIUYHOU KU3HU PAOOTHUKOB U
oOyuarormmxcs MyHHIMIIATBHOTO  001Ie00pa3oBaTenbHOTO  yupexkaeHus «TenskoBckas —cpemHss
oOmeoOpazoBarenbHas 1mKkoja» SlcHoropckoro paiiona Tymbckoit obOnactu (manee — Illkoma), B
COOTBETCTBUM ¢ MyHKTOM 1 ctatbu 23, cratbeit 24 Konctutyuuu Poccuiickoit ®enepauuu, ['naBoit 14
TpynoBoro konekca Poccuiickoit denepanuu n enepaibHBIMU 3aKOHAMHU HOPMATUBHBIMU aKTaMu OT 27
utonga 2006 roma Ne 149-03 «O6 wundopmanuu, HWHPOPMAIMOHHBIX TEXHOJOTHSX M O 3alluTe
undopmanmmu», ot 27 wuronsg 2006 roma Ne 152-O3 «O mepcoHaIBHBIX JAaHHBIX» (C M3MEHCHHUSMH Ha
23.12.2010),

[TocranoBnenuem IlpaBurensctBa Poccmiickoit ®enepammu ot 01.11.2012r Ne 1119 «O6
YTBEp)KJICHUH TPeOOBaHUI K 3alIUTe MEPCOHAIBHBIX JAHHBIX NPU MX 00paboTKe B MHPOPMALMOHHBIX
CUCTEMax IEepPCOHAIBbHBIX JaHHbIX», IloctanoBnennem IlpaBurensctBa Poccuiickoii denepanuum ot
15.09.2008r Ne 687 «O6 yrBepxnaenun IlonoxxkeHuss 00 OCOOEHHOCTAX OOpPAOOTKH IMEPCOHATBHBIX
JAHHBIX, OCYIIECTBIIIEMOI 0€3 HCIIOIb30BAHUS CPEJICTB ABTOMATHU3AIHI.

1. O0mue moJioKeHUs

1.1. TlepcoHanbHble naHHbIe — n00asgs HHPOpPMALMs, OTHOCALIASCS K ONPENCIEHHOMY WU
OTIpeNieNIIEeMOMY Ha OCHOBAaHMHM TakoW HHpopMamuu (U3N4ecKoMy JHUIY (CyOBEKTY MepCOHAIBHBIX
JaHHBIX), B TOM 4YHCIE €ro (amuivs, UMs, OTYECTBO, T'OJ, MECAI, JaTa U MECTO POXKIEHUs, aapec,
ceMeiHOe, COIMallbHOe, HMMYILIECTBEHHOE IOJIOKEHHE, OOpa3oBaHHe, NHpodeccus, ITOXOIbl, Apyras
nHpopmarus.

1.2. TlepconanbHbIe NaHHBIC PabOTHHKA — WHQOpMaIHs, HeoOXoaumas paboTOATEeII0 B CBS3H C
TPYJIOBBIMU OTHOIICHUSMHU U KaCAIOIasCsi KOHKPETHOTO pabOTHHUKA.

IlepconanbHble naHHble oOOywaromuxcsi — uH(popmauusa, HeoOxoaumas Illkone B cBsizu ¢
OTHONICHUSMHU,  BO3HUKAIOIIMMH  MEXIY  OOYyYarolMMCS, €ro  pOAUTEISIMH  (3aKOHHBIMHU
npeactaButensimu) u [Ikomoid.

1.3. O6paboTka mepcOHANbHBIX TAHHBIX — JEHCTBUS (ONEpaluu) ¢ MePCOHAIBHBIMHU JaHHBIMHU,
BKJIIOYasi cOOp, CHUCTEMAaTH3allMlo, HAKOIUIEHHWE, XpaHEHHE, YTOUYHEHHE (OOHOBJICHHE, H3MEHEHHE),
UCMOJb30BaHUE, pacHpocTpaHeHue (B TOM 4HCIIE TMepenady), oOe3nu4YMBaHUE, OJIOKUPOBAHUE,
YHUUTOKEHHE EPCOHAIbHBIX JaHHBIX.

PacnpocTpanenue nepcoHalbHbIX JaHHBIX — JCHCTBUS, HAIIpaBJIEHHbIE HA NIepeiayy NepCOHAIbHbIX
JAHHBIX ONpPENENEHHOMY Kpyry Jul (mepefaya MEepCOHATIBHBIX JAHHBIX) WJIM HA O3HAKOMJICHHE C
NEPCOHAIBHBIMH JIaHHBIMU HEOIPAaHHMUEHHOT'O Kpyra JIMI, B TOM 4Huclieé 00HapO/0BaHUE MEePCOHAIBHBIX
JAHHBIX B CPEACTBAX MAacCOBOM MH(pOpMAIUH, pa3MelIeHHE B NH()OPMALIMOHHO-TEIEKOMMYHHUKAIMOHHBIX
CeTSAX WJIM MPeI0CTaBICHUE I0CTYINA K NEPCOHATBHBIM JJAHHBIM KaKUM-JIHO0 MHBIM CIIOCOOOM.

Hcnonb30BaHne NEpCOHANBHBIX JAHHBIX — JEHCTBUS (ONEpalry) C MEePCOHAIbHBIMU JIaHHBIMH,
COBEpIIaeMbIe ONEepaToOpoM B LEISAX NPUHATHS pPELICHWH WIM COBEPLICHUS UWHBIX JeHCTBUH,
MOPOKJIAIOLINX FOPUINYECKHE MTOCIE/ICTBUS B OTHOILIEHNHU CyOBhEKTa NEPCOHAIBHBIX TAHHBIX WM JIPYTHX
M1 JIuO0 MHBIM 00pa3oM 3aTparuBaroIIMX IpaBa U CBOOOJABI CyObEKTa MEPCOHATBHBIX JAHHBIX WU
JPYTUX JIAIL.

OOwienocTynHbIe MEpPCOHANbHBIE JaHHBIE — IEpPCOHAIbHBIE JaHHbIE, JOCTYN HEOrpaHMYEHHOI'O
Kpyra JHI] K KOTOPbIM MPEJOCTaBIEH C COTIacus CyObeKTa MEepCOHANBHBIX JAaHHBIX WM Ha KOTOpbIE B
COOTBETCTBMHM ¢ (efepaibHBIMU 3aKOHAMHM HE  paclpocTpaHseTcss TpeOoBaHHE COONIOIEHUS
KOH(UIEHIINATbHOCTH.

1.4. K mnepcoHanbHBIM JaHHBIM pabOTHMKA, TMOJIydaeMbIM paboToNaTeNleM U MOJUIekKAIUM
XpaHeHuio y paboTojaTens B MOPAIKE, NPEIyCMOTPEHHOM JIEHCTBYIOIIMM 3aKOHOAATEIbCTBOM U
HacToAmMM IlosmoskeHneM, OTHOCATCS CIEAYIOIIME CBEIACHMS, COAEpXallMecs B JIMYHBIX Jeiax
PabOTHHKOB:

— MMacHOpTHHIE JaHHbIE paOOTHHUKA;

— 1HH;

— KOTHSI CTPaXOBOI'0 CBUJIETENBCTBA FOCYAAPCTBEHHOIO IIEHCUOHHOIO CTPAaXOBaHMSI,

— KOIHUS JIOKYMEHTa BOMHCKOIO ydeTa ([UIsi BOEHHOOOS3aHHBIX U JIMII, MOJJIekKAIIUX MPHU3bIBY Ha
BOCHHYIO CTyXk0Y);

— KOMHs TOKyMeHTa 00 00pa3oBaHUM, KBATU(DUKAIIMY WU HATMYUU CIIEIUANIbHBIX 3HAHUM;



— aHKETHBIC JAaHHBIC, 3al0JHEHHBbIE PaOOTHUKOM MpPU MOCTYIUIGHWH Ha paboTy WJIM B IpoIEecce
paboThl (B TOM 4YHCiIe — aBTOOWOrpadus, CBEICHHS O CEMEHHOM IOJIOKEHWHM PaOOTHHKA, MEpEeMEHe
(dhaMuIun, HATMYUU 1eTel U MKTUBEHIIEB);

— TIOKYMEHTBI O BO3pacTe MaJIOJETHUX JETeH U MECTe UX O0yUYEHHUS;

— JIOKYMEHTBI O COCTOSHHH 3[0POBbS JETEH M APYrHMX POJCTBEHHHMKOB (BKJIIOYasl CIpPaBKH 00
MHBAJIUJIHOCTH, O HATMYUU XPOHHUUECKUX 3a00JIeBaHMi);

— JIOKYMEHTBI O COCTOSTHUY 37I0POBbBS (CBEICHUSI 00 MHBAIHIHOCTH, O OEPEMEHHOCTH U T.I1.);

— WHBIE JIOKYMEHTBI, KOTOpbleé C Yy4eToM chneuuukd paboThl U B COOTBETCTBUHM C
3aKkoHOJaTenbCTBOM Poccuiickoit  ®enepanuu AOKHBL  OBITh NPENbSIBICHB PAOOTHUKOM IIPH
3aKJIIOYEHUH TPYIOBOTO JOTOBOpA WJIM B MEPHO €ro JAeUCTBUA (BKIIOYAs MEIUIIMHCKHUE 3aKIIOYCHUS,
IpeabsBIIsiEeMble PAa0OTHUKOM IPH MPOXOXKJICHHH 00A3aTENbHBIX NPEABAPUTEIBHBIX U MEPUOIUIECKUX
MEAUIIMHCKUX OCMOTPOB);

— TPYAOBOM JIOTOBOD;

— KOTHH MPUKA30B O MPUEME, NIEPEBOIaX, YBOJIbHEHUH;

— ITU4YHas KapTouka 1o ¢popme T-2;

— 3asBJICHUS, OOBSICHUTEIIbHBIC U CITy:KeOHBIE 3aIUCKH PAaOOTHHUKA;

— JIOKYMEHTBI O IIPOXOKJIECHUH paOOTHUKOM aTTECTAllH, MOBBILICHUS KBaTU(PUKALIUY;

— WHBIE JOKYMEHTBI, COJIepKalllue CBEACHUS O PabOTHHUKE, HAXOXKJIECHUE KOTOPBIX B JIMYHOM JIEJe
paboTHHKA HEOOXOIUMO IJIsl JOKYMEHTAILHOTO O(OPMIICHHS TPYIOBBIX MPABOOTHOIICHUH ¢ paOOTHUKOM
(BKJIIOYAsi TPUTOBOPBI Cy/Aa O 3alpeTe 3aHMMATbC TMENaroruuyecKod JesTeNIbHOCThI0 WM 3aHUMATh
PYKOBOJSIINE JOJKHOCTH).

1.5. K nepconanpHbIM JaHHBIM 00y4aromuxcs, noixydaembim [1Ikonoi u nouiexammum XpaHeHUIO B
[lIxone B mopsiike, MpelyCMOTPEHHOM JIEHCTBYIOIINM 3aKOHOJATEIbCTBOM U HacToAwuM [lonoxenuem,
OTHOCSITCS CIIEAYIOLINE CBEICHUS, COJEPIKAIIMUECS B JTMUHBIX JeflaX 00yJYaromnXCs:

— JIOKYMEHTBI, YJOCTOBEPSIOIINE JINYHOCTh O0ydaromerocs (CBUAETENbCTBO O POXKICHUU WIH
acropT);

— JIOKYMEHTBI O MECTE MPOKUBAHUS;

— JIOKYMEHTBI O COCTaBE CEMbU;

— MacTOPTHBIE JaHHbIE POAUTENEN (3aKOHHBIX MPEACTaBUTENEH ) 00ydaroIerocs;

— JIOKyMEHTBI O MOJIyYeHHH 00pa30BaHuUsl, HEOOXOJUMOTO /sl MOCTYIJIEHUS] B COOTBETCTBYIOIINM
KJ1acc (JIMYHOE JEI0, CIpaBKa ¢ MPEABIAYIIEro MecTa y4eObl U T.11.);

— MOJIUC MEULUHCKOTO CTPaXOBaHUs;

— JIOKYMEHTBI O COCTOSIHUM 3]I0pOBbsl (CBEIE€HHS 00 HHBAJUAHOCTH, O HAJIWYMM XPOHUYECKHUX
3a00JeBaHUN, MEIUIUHCKOE 3aKJIIOYeHHe 00 OTCYTCTBUM IPOTUBOIIOKA3aHWM It OOy4deHHs B
00pa30BaTeNbHOM YUPEXKJEHUU KOHKPETHOrO BHJA W THUIA, O BO3MOXKHOCTH HM3YyUEHUS INPEAMETOB,
MPEICTABISIONINX MOBBIIICHHYIO OMIACHOCTb JIJIS 37I0POBBS U T.11.);

— JOKYMEHTBHI, MOJTBEP)KJAIOLIME IMpaBa Ha JOMOJHUTEIbHbIE TapaHTUM M KOMIIEHCAIMU IIO
OTpeAeNIEHHbIM OCHOBAaHUSM, MPEIYCMOTPEHHBIM 3aKOHOJATENLCTBOM (POAUTENU-UHBAIHIBI, HEMOTHAS
CeMbs, peOCHOK-CHPOTA U T.11.);

— MHBbIE JOKYMEHTBI, COJIepKalllie NepCOHalIbHbIE JaHHbIE (B TOM UYHUCIIE CBEIEHUs, HEOOXOAUMBIE
JUISL TIPEIOCTaBIIEHUs OOydJalomeMycss TapaHTUH W KOMIIEHCAIlWH, YCTAaHOBJICHHBIX JACHCTBYIOIIUM
3aKOHOJATEJIbCTBOM).

Popurtenu (3aKoHHBIE PEACTABUTEIN) MOTYT COOOLIUTH UHBIE CBE/IEHUS, C KOTOPBIMU CUUTAIOT
HY>KHBIM 03HaKOMUTH PAOOTHHUKOB IITKOJIHI.

2. OCcHOBHBIE YCJI0BUS NIPOBeAeHNsI 00Ppa0d0TKH NMEPCOHAIBHBIX TaHHBIX

2.1. Illkona ompenenser o0beM, cojepkaHue o00padaTHIBAEMBIX MEPCOHANBHBIX JaHHbBIX
pabOTHHKOB W OO0y4aromuxcs, pykoBojcTBysick Kouctutynmeit Poccuiickoit ®@eneparuu, TpymoBbM
kogekcoMm Poccuiickoit ®Denepannu, dDenepanbHbiM 3aK0oHOM OT 29.12.2012 1. Ne 273-®3 «O6
oOpaszoBanuu B Poccuiickoit denepanuny» v HHBIMU (heepaabHbIMUA 3aKOHAMHU.

2.2. O6paboTka MEpCOHANBHBIX JaHHBIX PAOOTHUKOB OCYIIECTBISETCS MCKIIOUUTENBHO B ILIEJSAX
oOecriedeHnst COOJIOICHHUS 3aKOHOB M MHBIX HOPMATHBHBIX NIPABOBBIX aKTOB, COACUCTBUS paOOTHHUKAM B
TPYAOYCTpOICTBE, 00OYUEHHUN U TPOJBMKEHUU T10 CIIyX0e, a Takxke oOecrieueHus TMYHONH 0e30MacHOCTH
pabOTHUKOB, COXPAaHHOCTU UMYILECTBA, KOHTPOJIS KOJMYECTBA U Ka4eCTBA BBIIOJIHAEMOHN paboTHlI.

O06paboTka NMEPCOHANBHBIX JaHHBIX OOYYAIOIIEroCs MOXKET OCYIIECTBIATHCS HCKIIOYUTEIHHO B
nensax oOecreueHusi COONIOJIEHHMS] 3aKOHOB M HHBIX HOPMATHUBHBIX IPaBOBBIX AaKTOB; COACHCTBUS



oOyyaromumMmcsi B 0OyYeHHH, TPYAOYCTPOICTBE; oOecrieueHUs] UX JUYHOM Oe30MacHOCTH; KOHTPOJIS
KadecTBa 00y4eHUsI K 00CCTICUCHHSI COXPAaHHOCTH UMYIIIECTBA.

2.3. Bce mnepcoHanbHble JaHHbIE paOOTHHKA MPEIOCTABISAIOTCS PAOOTHHKOM, 32 HCKIIOYCHHEM
CllyyaeB, IpPEIyCMOTPEHHBIX (pelepajbHbIM 3aKOHOM. EciM nepcoHanbHble JAaHHblE paOOTHHKA
BO3MOYKHO TIOJIYYUTh TOJBKO y TPEThel CTOPOHBI, TO paboToAaTenb 0053aH 3apaHee YBEIOMHTb 00 3TOM
paOOTHHKA W MOJIy4YUTh €ro MHUCbMEHHOEe corjacue. PaGoronartens HOJKEH COOOLUTH PaOOTHUKY O
LEJNSAX, TPEANoIaraéMblX HMCTOYHHKAX M CIOCO0ax IOIYyYeHHUs MEPCOHATBHBIX MAHHBIX, a TaKXKe O
XapakTepe MOoJUIeKalluX MOTY4YEHUIO NEPCOHAIBHBIX JAAHHBIX M IMOCIEACTBUSAX OTKa3a paOOTHHKA JaTh
MUCHMEHHOE COTJIaCHE Ha MX MOIy4YeHHeE.

2.4. Bce mepcoHanbHBIC JTaHHBIE HECOBEPIICHHOJETHEr0 O0ydaromerocst B Bo3pacte 0 14 et
(MayoneTHero) MpPeNOCTaBISIIOTCA  €r0  POAMTENSIMA  (3aKOHHBIMH  INpeICTaBUTENsIMH).  Eciu
NEePCOHAJbHBIE JJAHHBIE 00YYAIOLIErocs BO3MOKHO MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO POJUTEIH
(3aKOHHBIE TPEICTABUTENN) OOYYArOIIErocs JOJDKHBI OBITh YBeAOMIIEHBI 00 3TOM 3apanee. OT HuX
JOJKHO OBITh IHOJYYEHO NHMCBMEHHOE COIJIaCe€ Ha IOJY4YeHHE IEepCOHANbHBIX JaHHBIX OT TpeThei
CTOpOHBI. PomuTenu (3aKOHHBIE MPEICTABUTENN) 00YYArOIIErocs AOJDKHBI ObITh TPOMH(DOPMUPOBAHBI O
LeJIAX, NPEANoNaraéMblX HMCTOYHMKAX M CHOco0ax IMOIy4eHHUs MEPCOHAIbHBIX JAHHBIX, a TaKXe O
XapakTepe MoAJIeKAIUX MOTYyICHUIO TIEPCOHANBHBIX JTAaHHBIX M MOCIEICTBHUIX OTKa3a JaTh MMChMEHHOE
COIJlacHe Ha UX MOJIyuyeHHeE.

2.5. lllxkona He uMeeT mpaBa NoJydyaTh U oOpaOaThIBaTh NEPCOHAIbHBIE JaHHbIE PAaOOTHUKA,
00y4arolerocsi O €ro IOJUTHYECKUX, PEIMTHO3HBIX U MHBIX YOEKACHHUSAX M 4YacCTHOM >KM3HU 0e3
MMUCbMEHHOTO COTJIacHs pabOTHUKA, POJUTENCH 00yUdaroIerocs.

[lkona He wuMeeT MmpaBa IMoJyyaTb M 00palOaThiBaTh I€PCOHANbHBIE JaHHblE paOOTHHKA,
00yYaroImerocsi 0 ero WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSIX WU €ro MPo(COI3HON eATEILHOCTH,
3a UCKJIIOUEHHEM CIIy4aeB, IPelyCMOTPEHHBIX (hefepabHbIM 3aKOHOM.

2.6. lllxoma BmpaBe OCYIIECTBIATH COOp, Iepeaavy, YHHUTOKEHUE, XPAaHEHHUE, HCIOIb30BAHME
uHbOpMALlUM O MOJUTUYECKHX, PEIUTHO3HBIX, IPYTUX YOSKIEHMAX W YacTHOM JKU3HH, a TaKxkKe
uHpOpMaNKY, HAPYIIAIONIEH TallHy MEpenucKy, Telne(OHHBIX MEPEroBOPOB, MOYTOBBIX, TeJIerpadHbIX U
MHBIX COOOILIECHMIA:

— pabOTHHKA TOJIBKO C €r0 MUCHMEHHOTO COTIIachs MJIM Ha OCHOBAaHHUHU CYAEOHOTO PEUICHNSI.

— o0ydJaromerocst TOJbKO C IMHUCBMEHHOTO COTJiacus poAMTENel (3aKOHHBIX NpeicTaBUTEINEH )
MAaJIOJIETHETO HECOBEPIIEHHOIETHETO 00YUaIONIET0Cs WM Ha OCHOBAHHUH CYZeOHOTO PEIICHHUS.

3. XpaHeHue, 00pad0TKa M UCIOJIb30BAHUE MEPCOHATBHBIX JAHHBIX

3.1. IlepconanpHble NaHHble paOOTHUKOB U oOydaromuxcs IIkonsl XpaHATCS Ha OyMa)XKHBIX U
AJIEKTPOHHBIX HOCHUTENSX, B CIEIHMAIbHO MpeJHAa3HAYCHHBIX JUIS 3TOr0 IOMELIEHMAX, B MecTax
00ecreurBaoIIKX 3aIUTy OT HECAHKIIMOHUPOBAHHOTO JI0CTYIIA.

3.2. B nporecce XpaHeHHs MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB M oOyuatomuxcst [1IKombl 1omKHbI
obecreynBaThes:

— TpeOOBaHHMS  HOPMATUBHBIX  JIOKYMEHTOB, YCTAHABIMBAIOIIUX MpaBWIa  XpaHEHHUs
KOH(UIEHIMABHBIX CBEACHUI;

— COXPAaHHOCTb MMEIOIIMUXCSA JaHHbIX, OrPaHUMYEHUE JOCTylla K HHM, B COOTBETCTBHUH C
3akoHoJaTenbcTBOM Poccuiickoit denepannu u HactosmuM [lonoxennem;

— KOHTPOJIb 3a JIOCTOBEPHOCTBIO M MOJHOTON MEPCOHATIBHBIX JaHHBIX, UX PETYJspHOE OOHOBICHHE
Y BHECEHHE 110 Mepe HEOOXOIUMOCTH COOTBETCTBYIOLIUX U3MEHEHUH.

3.3. JlocTym K epcoHaIbHBIM JTaHHBIM paOOTHUKOB U o0yvaronuxcs [1Ikonsl uMeroT:

— IUPEKTOP;

— 3aMeCTUTEeNM JUpeKTopa MO Yy4yeOHO- METOJUYECKOM M BOCHMTATEeNbHOW pabote
(mepcoHanbHBIE TaHHBIE TOJIBKO PAOOTHHUKOB, HAXOMAAIIUXCA B UX HEMOCPEICTBEHHOM MOJYMHEHHH, 110
HaNpaBJICHUIO AEATEIbHOCTH);

— KJIaCCHBIE PYKOBOJIUTENH (TOJIBKO K IEPCOHAIBHBIM JJaHHBIM 00Y4alOIIMXCsl CBOETO KJlacca);

— HHble DPa0OTHHUKH, OIpenenseMble Npuka3oM aupekropa IlIkosnsl B IIpelenax CBOEH
KOMITETEHITUH.

3.4. IlomuMmo nu1, yka3aHHbIX B II. 3.3. HacToswero Ilonoxxenus, npaBo A0CTyINa K NEPCOHATIBHBIM
JAHHBIM paOOTHUKOB M OOYYalOLMXCA HMEIOT TOJBKO JIMIA, YIOJIHOMOYEHHBIE JEHCTBYIOIIUM
3aKOHOAATEIBCTBOM.



3.5. Jluma, uMmeromue AOCTYIN K MEPCOHAIBHBIM JaHHBIM OOS3aHBI HCIIOJIB30BATh MEPCOHAIBHBIE
JaHHbIE paOOTHUKOB U 00YYAIOLTUXCS JUIIb B LUENSIX, A1 KOTOPBIX OHU ObUIH MPEIOCTABIICHBI:

3.5.1. IlepcoHanbHble AaHHBIE OOYYAIOIIUXCS MCIOIB3YIOTCS IS LEJeH, CBSI3aHHBIX C
OCYILIECTBICHHEM Y4eOHO-BOCIUTATENBHOTO Mpolecca. AJMUHUCTpALUS U MeAarorndeckue paboTHUKU
IITKOJIBI UCTIONB3YET MIEPCOHANIbHBIC TaHHbIE s (OPMHUPOBAHUS KIIACCOB, COCTABJICHHS Y4EOHOTO TUIaHa,
COCTaBJICHHUSI OTYETOB B BBILIECTOSIINE OpraHu3anuu, (HOpMHpPOBAHHS Pa3IUYHBIX 0a3 NaHHBIX, AJS
BO3MOKHOCTH TOJJICPKUBATH CBSI3b C POJUTENSAIMU (3aKOHHBIMHU TPEACTABUTENSIMHU), YUUTHIBATH
0COOCHHOCTH 00YYaroIIMXCs IPU ero 00yuYeHUU U BOCIIUTAHUU.

3.5.2. TlepcoHayibHBIC JaHHBIE pPAOOTHUKA WCHOJB3YIOTCS JJIS LEJNCH, CBS3aHHBIX C
BBIMIOJTHEHUEM TPYIOBBIX (GYHKIMH. ATMUHUCTpAIUsl IIKOJBI KCIOJB3YET MEepCOHANbHBIE NaHHBIE, B
YaCTHOCTH, JIJISl PEIICHUSI BOIIPOCOB aTTecTaluu, ((OpMUPOBAHMS YIEOHOTO IJIaHa, COCTABJICHUS OTYETOB
B BBIIIECTOSIINE OpraHU3aluu, GOPMUPOBAHUS PA3IMUHBIX 0a3 JaHHBIX, IPOJBUKEHHS PAaOOTHUKOB IO
ciyx0e, yCTaHOBJICHHUsI pa3Mepa 3apriatel. Ha OCHOBaHWMM MEPCOHATBHBIX JAHHBIX PEIIAETCs BOMPOC O
J0TyCcKe pabOTHHKA K MH(OpPMALIMK, COCTABISIONIECH CITy>KeOHYI0 TalHy.

[Ipu npUHATHN PENICHUN, 3aTParUBAIOIINX UHTEPECHl pAOOTHHUKA, aIMUHUCTPALIAS HE UMEET MpaBa
OCHOBBIBaTbCSI Ha IEPCOHANBHBIX JIaHHBIX, [IOJIYYCHHBIX HCKIIOUYUTEIBHO B pe3ylbTare HX
ABTOMATHU3MPOBAHHONW O0OpaOOTKH HIIM JJIEKTPOHHOTO ToJydeHWs. Paboromarenh TakKe HE BIIpaBe
MPUHUMATh PEIICHUS, 3aTparuBarollie UHTEepechl pabOTHUKA, OCHOBBIBASICh HAa JAHHBIX, JOMYCKAOIIUX
JBOSIKOE TOJIKOBaHME. B ciiydae eciy Ha OCHOBAaHMM NEPCOHAJIBHBIX JAHHBIX HEBO3MOXKHO JIOCTOBEPHO
YCTaHOBUTh Kakoh-nbo ¢akt, paboromarenb MpeanaraeT paOOTHHUKY MPEACTaBUTh MHCbMEHHBIE
pa3bSCHEHUSI.

3.6. IlepconanbHble JaHHBIE pAOOTHUKA OTPAXKAIOTCS B JIMYHOM KapTouke paboTHUKA (popma
T-2), xoTOpasi 3amoyHSAETCS IOCJe HM3JaHus MpUKaza O ero mpueme Ha padoTy. JIMuHbIE KapTOYKH
pabOTHUKOB XpaHSITCA B CIELHUAIbHO OOOPYIOBAaHHBIX HECropaembIX IiKadax B al(aBUTHOM MOPSIJIKE.
Jlnynbie nena W JTUYHBIC KAPTOYKKA PAOOTHUKOB XPAHATCS B OyMa)KHOM BHJI€ B MANKaX B CHCIHAIBHOM
ceiide, TOCTyN K KOTOPOMY UMEET CEKPETaph U AUPEKTOP IIKOIIBI.

3.7. TlepcoHanbHbI€ JAHHBIE COTPYIHUKOB MOTYT TaKXE€ XPAaHUTHCS B DJIEKTPOHHOM BHUJE B
JOKaJIbHON KoMmmbioTepHOM cetu. [locTostHHBIN nmocTynm (B TMpeaenax CBOEH KOMIIETEHIIMH) K
AJIEKTPOHHBIM 0a3aM JaHHBIX, COAEPIKAIIUM TIEPCOHATBHBIE JaHHbIE PAOOTHUKOB, HMMEIOT TOJIBKO
aJIMMHHCTpANus KoMkl JlocTyn Ipyrux paOOTHHKOB K MEPCOHANBHBIM JAHHBIM OCYIIECTBISETCS Ha
OCHOBAHWH MUCHMEHHOTO pa3perieHus: paboTHUKA U PACTIOPSKEHUS TUPEKTOPA IIIKOJIHI.

3.8. Tlaponmu pans nmoctyma K JIeKTpoHHOM Oa3ze naHHbIX Ilkonmel ycTaHaBIMBArOTCS
JTUPEKTOPOM U COOONIAIOTCS WHIAMBUIYATBHO COTPYIHHMKAM, HMEIOMUM JOCTYIl K TEPCOHAIbHBIM
JTAHHBIM COTPYIHHUKOB.

3.9. KonupoBarh U JejaTh BBIMUCKA W3 MEPCOHATBHBIX JAaHHBIX PaOOTHUKA pa3peniaeTcs
UCKITIOYUTENIBHO B CIY>KEOHBIX LIETISIX ¢ MUChbMEHHOTO pa3pelieHus: pabOTHUKA U JUPEKTOPA IITKOJIBI.

3.10. IlepcoHanmpHBIE NaHHBIE OOYYAIOUIETOCS OTPAXKAIOTCS B €r0 JMYHOM JIeje, KOTOpOe
3aMoyHsIeTcs Mocie U3JaHus npukaza o ero 3auncieHus B [lkomy. Jluusbele gena oOydaroImimuxcs B
anpaBUTHOM TOpsAAKe (HOPMHUPYIOTCS B TMAaNKax KIACCOB, KOTOPBIE XPAHITCS B  CIENHUAIBHO
o0opynoBaHHOM IIKady, TOCTYI K KOTOPOMY UMEET aIMUHUCTPAIIMS IIKOJIbI U KJIACCHBIE PYKOBOIUTEIH.

3.11. BeneHue NWYHBIX A€ M OTBETCTBEHHOCTh 3a COXPAHHOCTH JIMYHBIX JI€7T BO3JI0)KEHO Ha
KJIACCHBIX PYKOBOJMTEIIEH.

3.12. YactuuHo cBeacHHS 00 OOyYaromMXcs COAepXarcs B KIACCHOM JKypHalle, Kyna
3aHOCSTCS KJIACCHBIM pykoBoguTeneM. KiaccHble >KypHalbl XpaHSATCS B KaOMHETE 3aMECTUTEIs
nupektopa no YMP B crienmanbHOM 1mkady.

3.13. TlepcoHasbHBIE TaHHBIE OOYYAIOMINXCS MOTYT TaK)KE€ XPAHUTHCS B DJICKTPOHHOM BHUJIC B
JIOKaJILHOM KOMITBIOTEpHOM ceT. [IpaBo moIHOTO J0CTYyIa K 3JIEKTPOHHBIM 0a3aM aHHBIX, COACPIKaIUM
MepPCOHANBHBIE TaHHBIE 00YJArOIINXCs, UMEeT aaMUHUCTpalusa. OcTaabHble MeJarornieckue paboOTHUKH
MMEIOT JOCTYN TOJBKO K TOW HMH(pOpMAIMM, KOTOpas UM HeoOXoawma B Tpeaesiax HCIOJHEHUS HX
JOJKHOCTHBIX 0053aHHOCTEH.

3.14. Tlapomu moctyma K 0a3e JaHHBIX YCTAHABIMBAIOTCS JUPEKTOPOM M COOOIIAFOTCS
WHIUBUAYAIBHO paOOTHUKAM, UMEIOLITUM JIOCTYI K MEPCOHANBHBIM JTaHHBIM COTPYIHUKOB.

3.15. KommpoBath u pgenaTh BBIMUCKA W3 TEPCOHAIBHBIX JIAHHBIX OOYYaIOIIUXCS
pas3peraeTcss UCKIIOYUTEIHHO B CIYKEOHBIX LEISIX ¢ MUCBMEHHOTO pa3pelieHus] poAuTeneil (3aKOHHBIX
MIpe/ICTaBUTENEH) U TUPEKTOPA IIKOJIBL.



4. Ilepenaya nepcoHAJbHBIX JAHHBIX
4.1. Tlpu mnepemaue NEpPCOHANBHBIX JAHHBIX PAOOTHHKOB W oOywaromuxcs Lkonsl apyrum
opuaudeckuM 1 pusnueckum nuiam [llkona momwkHa cobmoaaTh caeayronme TpeOoBaHus:

4.1.1. IlepcoHanbHble NaHHbIE PAaOOTHHKA, OOYYAIOIIETOCSs HE MOTYT OBITh COOOIIECHBI TpPEThei
CTOpOHe 03 TNHCBMEHHOIO COIVIacHsl  paOOTHHWKA, pPOAMTENeH  (3aKOHHBIX  IPEACTABUTEICH)
HECOBEPILIEHHOIETHETO (MAaJIOJIETHET0) 00YJAOIIETrOCs], 32 HCKIIFOUYCHHEM CTy4aeB, KOTla 3TO HEOOXOUMO
JUIA TIPSIYNPSKICHUS YIPO3bl JKU3HU W 3JI0POBBIO Pa0OTHHKA, OOYYArOIIErocs, a TaKkKe B Clydasx,
YCTaHOBIICHHBIX (pesiepaibHBIM 3aKOHOM.

4.1.2. Jluna, moONydYarOIIUe TEPCOHAIbHBIC JaHHBIC pPAOOTHHKA, OOYYAIOIIErocs JJIOJKHBI
MPEIYIPERKAATHCS O TOM, YTO ITU JJAHHBIC MOTYT OBITh UCIIOJIB30BAHBI JIUIIH B IEIISAX, AJIT KOTOPBIX OHU
cooOmensl. 11Ikona gomkHa TPeOOBATh OT ITUX JIMIL MTOATBEPHKICHUS TOTO, YTO 3TO MPABUIIO COOJIOICHO.
Jluna, mony4aronpe MepCcOHANbHBIC JaHHBIE PaOOTHUKA, 0OYYarOIIerocs O0sS3aHbI COONIOAATH PEXKHM
KOH(MUICHIMATLHOCTH. JJaHHOE TOJIOKEHHE HE PacpOCTPaHACTCS Ha OOMEH IePCOHAIBHBIMH JTaHHBIMU
pabOTHUKOB B TIOPSAKE, YCTAHOBIEHHOM (he/iepaabHBIMHA 3aKOHAMHU.

4.2. Tlepenaya mMepcOHANBHBIX JAHHBIX PAOOTHHKA, OOYYAOIIErOCsS €ro MPEICTaBUTEIIIM MOXKET
OBITh OCYIICCTBIICHA B YCTAaHOBJIGHHOM JCWCTBYIOIIMM 3aKOHOJATEIhCTBOM IOPSAKE TOJIBKO B TOM
00beMe, KOTOPBIA HEOOXOIUM TSI BBITIOJIHEHUS YKa3aHHBIMU TPEACTABUTEIISIMHI UX (DYHKITUI.

5. IIpaBa pabOTHUKOB, 00y4aIOIIMXCH HA o0ecleYeHne 3aUThI EPCOHAIbHBIX

JTAHHBIX

5.1. B nensix obecrniedeHus 3allMThl MEPCOHANBHBIX JaHHBIX, XpaHamuxcs B Llkone, paboTHuKH,
ponuTenu (3aKOHHBIE MPEACTABUTEIN) MAJOJETHET0 HECOBEPIICHHOJETHET0 O0Y4Yarollerocs, UMEIT
IIpaBo:

5.1.1. TTony4ats nonHyto UHGOPMAIIUIO O CBOUX MEPCOHAIBHBIX TaHHBIX U UX 00paldoTKe.

5.1.2. CBoboaHOTrO OECIIATHOTO JIOCTYyNa K CBOMM NEPCOHAIBHBIM JaHHBIM, BKJIIOYAs MPABO Ha
MOJIy4YeHUE KOMHH 000N 3alucH, coaepiKallell MepcoHaIbHbIe JaHHbIE paOOTHHKA, 32 HUCKIIOYCHHEM
cllydaeB, MPeIyCMOTPEHHBIX (eaepanbHbIMU 3akoHamu. [lonydenue ykazaHHOW MHGOpPMAIUU O CBOUX
MEPCOHAJIBHBIX JIAHHBIX BO3MOXKHO TMpW JIMYHOM OOpamieHun paboTHUKA, POIUTENEH (3aKOHHBIX
MIpeJICTaBUTENe) — K OTBETCTBEHHOMY 32 OpPTaHHU3aIlMI0 M OCYIIECTBICHUE XPaHEHHUS IMEePCOHATbHBIX
JAHHBIX PAOOTHUKOB.

5.1.3. TpeboBaTth 00 MCKIIOUYEHUH WJIM HCIPABICHHUH HEBEPHBIX WM HEMOJHBIX MEePCOHATBHBIX
JMAHHBIX, a TaKXe JaHHBIX, OO0paOOTaHHBIX C HapylIeHHEM TpeOOBaHUU  JEHCTBYIOLIETO
3aKOHOAATENhCTBA. YKa3aHHOE TpeOOBaHHE JOKHO OBITh O(QOPMIIEHO MHUCHMEHHBIM 3asBICHHEM
paboTHuka Ha uMst tupexTopa IlIkosnbr.

IIpu otkaze aupekropa LIIKOIBl UCKIIOYUTH WM UCIPABUTH MEPCOHANBHBIE JaHHBIE pabOTHUKA
pabOTHUK, POJIUTENb, 3aKOHHBIA INPEACTaBUTEIb HECOBEPIIEHHOJETHETO0 OOYYalOLIerocsi MMEeT IMpaBo
3assBUTh B MHUCbMEHHOM Buie aupekropy Illkomsl cBoeM Hecoriacuu, C COOTBETCTBYIOIIMM
000OCHOBaHHMEM Takoro Hecornacusa. llepcoHalbHble JaHHBIE OLEHOYHOIO XapakTepa pabOTHUK,
POIIUTENb, 3aKOHHBIN MPEACTaBUTEIh HECOBEPIIEHHOJIETHEr0 O0YUYaIOMIerocss UMEeT MpaBO JOMOIHHUTH
3asIBJICHHUEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO TOUKY 3PEHUS.

5.1.4. Tpe6oBath 00 u3BemeHnu LlIkonoii Bcex Jui, KOTOPHIM paHee ObLTH COOOIIEHBI HEBEPHBIE
WU HETIOJHBIE TIEPCOHATBHBIE JTaHHbIE paOOTHHKA, oOydJaromierocs o00 BCEX MPOU3BEICHHBIX B HHX
UCKITIOYCHUSX, UCTIPABIICHUSIX WIIH JTOTIOTHEHHUSX.

5.1.5. ObxanoBare B cyzie JoOble HempaBoMepHble AeicTBus win Oe3neiictBus Llkomsl mpu
00paboTKe U 3alIUTe €r0 MePCOHANBHBIX JTaHHBIX.

6. O0s13aHHOCTH CY0bEKTA MEPCOHAIbHBIX JAHHBIX M0 00eCIeYeHUI0 J0CTOBEPHOCTH

€I0 NNePCOHAJbHBIX JAHHBIX
6.1. B miensix oGecriedeHust JOCTOBEPHOCTH MEPCOHATBHBIX JAaHHBIX PAOOTHUKHU O0S3aHBI:

6.1.1. IIpu npueme Ha paboty B IlIkony mpencTaBisTh YIOTHOMOYEHHBIM paboTHukam IIIkois
JIOCTOBEpHBIE CBEJIEHUsT O cebe B Tmopsake W oObeMe, MPeayCMOTPEHHOM 3aKOHOJAaTeIhCTBOM
Poccuiickoit ®enepanuu.

6.1.2. B cimyyae u3MeHEHHUsI IEPCOHAIBHBIX JIAHHBIX PAOOTHHKA: (haMUJIUs, UMsI, OTYECTBO, aJIPecC
MeECTa KUTEIIbCTBA, MACTIOPTHHIE JaHHBIC, CBEIEHUsI 00 00pa30BaHUU, COCTOSIHHH 3/IOPOBBS (BCIEACTBHE
BBISIBJICHHSI B COOTBETCTBHUHM C MEIUIMHCKUM 3aKJIIOYEHHEM MPOTHUBOMOKA3aHUI Ui BBIMOJIHEHUS



pabOTHHUKOM €ro JOJKHOCTHBIX, TPYAOBBIX OO0S3aHHOCTEH M T.I.) cooOImaTh 00 3TOM B TEYEHHUE 5
pabouux AHEH C aThl KX U3MEHEHUH.
6.2. B nensix obecnieueHust JOCTOBEPHOCTH MEPCOHATBHBIX JJAHHBIX 00YJarOIUXCS:

6.2.1. PoquTenu, 3aKkoHHBIC MPEACTABUTEIN HECOBEPIICHHOJICTHUX OOYYAIOIMIUXCS TIPH MPUEME B
[Ikoy mpeaoCcTaBIAIOT YIIOJTHOMOUYEHHBIM paboTHUKaM L1IKobel 1ocTOBEpHBIE CBEIEHHS O cebe U CBOMX
HECOBEPIICHHOJIETHUX JICTAX.

6.2.2. B ciny4ac M3MEHEHHS CBEICHHIA, COCTABIISIONINX MMEPCOHATBHBIC JaHHBIC 00YYarOmIerocs,
ponuTenu (3aKOHHBIE MPEICTaBUTENM) HECOBEPIIECHHOJETHEro obydaromierocs B Bo3pacte a0 14 et
00s513aHBI B TEUCHHE MECSIIa COOOUIUTH 00 3TOM YIIOJIHOMOYEHHOMY paboTHUKY L1IKobI.

7. OTBEeTCTBEHHOCTDb 32 HaAPpYMICHUE HACTOAIIECTO IMOJOKCHUSA

7.1. 3a HapymieHue mopsjaka oopaboTku (cOopa, XpaHEHHUS, HCIIOIH30BAHMS, PACIIPOCTPAHCHUS U
3alIUThI) MEPCOHAIBHBIX JaHHBIX JOJDKHOCTHOE JIMIIO HECET aJMUHHCTPATUBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C JICHCTBYIOLINM 3aKOHOIATEILCTBOM.

7.2. 3a HapylleHHME NpaBWJI XPAaHEHUS U HUCIOJIb30BAHUS MEPCOHAIBHBIX JAAHHBIX, IOBJEKIIEE 3a
co00il MarepHallbHBIN yiiepOd paboromarento, pabOTHUK HECET MAaTePUAIBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHUHM C JAECHCTBYIOLIUM TPYAOBBIM 3aKOHOJATEIbCTBOM.

7.3. MarepuanbHblii  ymiepd, HaHECEHHBIH CYOBEKTY MEPCOHAJIBHBIX JaHHBIX 32 CUeT
HEHaJUIeXkKAIlero XpaHeHUs M UCIOJb30BaHUS MEPCOHAIbHBIX JAaHHBIX, MOJIEKUT BO3MEIICHUIO B
MOPS/IKE, YCTAHOBJICHHOM JICHCTBYIOIINM 3aKOHOAATEIbCTBOM.

7.4. lllkona BIpaBe OCYLIECTBIIATH 0€3 yBEJOMJIEHHUS YIOJHOMOYEHHOTO OpraHa IO 3alUTe MpaB
CYOBEKTOB IEePCOHABHBIX JTAHHBIX JIMIIH 00pab0TKY CIEAYIOMINX MTEPCOHATBHBIX TAHHBIX:

— OTHOCSIIIUXCSI K CYOBEKTaM IEepPCOHAIBHBIX JaHHBIX, KOTOPBIX CBSI3BIBAIOT C OIEPATOPOM
TPYJOBBIE OTHOIIEHUS (paOOTHUKAM);

— IOJIyYEHHBIX OINEPaTOPOM B CBSA3U C 3aKIIOYEHUEM JI0IOBOpPA, CTOPOHOM KOTOPOro SIBISETCS
CyOBEKT TMEepCOHANBHBIX JaHHBIX (OOydarommiics # Jp.), €CIM TepCOHANbHBIC JaHHBIE He
paclpoCTpaHSIOTCS, a TakXke He MPeJOCTaBIAI0TCA TPeThUM JuIaM 0e3 coriacus CcyObekra
MEPCOHATBHBIX JAHHBIX M HCIIOJIB3YIOTCS OMEPaTOpOM HCKIIOUUTEIBHO JUIS HCIIONHEHHS YKa3aHHOTO
JI0TOBOpA U 3aKJIFOYEHHS JOTOBOPOB € CYOBEKTOM MEPCOHATBHBIX JaHHBIX;

— SIBIISTFOLTMX CST OOIIETOCTYITHBIMH TIEPCOHATBHBIMH TAHHBIMH;

— BKJIIOYAIOMIMX B c€0sI TOJIBKO (paMUIIMM, UMEHA M OTYECTBA CyOBEKTOB IEPCOHANIBHBIX JIaHHBIX;

— HeOOXOIMMBIX B MEIIX OIHOKPATHOTO TMPOMYCKa CyOBEKTa MEepCOHATBHBIX JTaHHBIX Ha
TEPPUTOPHIO 00PA30BATENLHOTO YUPEXKIEHHUS UM B MHBIX aHAJIOTUYHBIX IEJIAX;

— BKJIFOYCHHBIX B WH(OPMAIIMOHHBIE CUCTEMBI TIEPCOHANBHBIX JTaHHBIX, UMEIOIINE B COOTBETCTBHH
¢ (enepalbHBIMU 3aKOHAMH CTaTyc (elepajbHbIX aBTOMATU3MPOBAHHBIX WH(MOPMALMOHHBIX CHUCTEM, a
TaKkXke B TOCYIApCTBEHHBIE MH()OPMAIIMOHHBIE CHCTEMBI NMEPCOHAIBHBIX JTAaHHBIX, CO3/IaHHBIE B IENAX
3alIUThl 6€30MMaCHOCTH roCy1apcTBa U OOIIECTBEHHOTO MOPSI/IKA;

— oOpabaTpiBaeMbIX 0€3 UCIIOJIb30BAHUS CPEICTB aBTOMATH3AI[MU B COOTBETCTBUHU C (pesiepabHBIMU
3aKOHAaMM  WJIM  HMHBIMH  HOPMAaTUBHBIMH  MpaBOBBIMH  akTamMu  Poccuiickoit ~ dexepauuu,
YCTaHABJIMBAIOIIMMH TpeOOBaHMUs K OOECIIEYeHHI0 O€30MaCHOCTH TMEepPCOHANBHBIX JaHHBIX NpU HX
00paboTKe U K COOIIOACHUIO MPaB CyObEKTOB IMEPCOHATBHBIX TAHHBIX.

Bo Bcex ocranbHbIX ciydasx omneparop (aupektop Llkonsl u (Wiu) ynoJlHOMOYEHHBIE UM JIUIIA)
0053aH HaNpaBUTh B YNOJHOMOYEHHBIM OpraH IO 3alluTe IMpaB CYOBEKTOB MEPCOHAIBHBIX JIAHHBIX
COOTBETCTBYIOIIEE YBEIOMIICHHE.



